
Workshop Guide 
Click on the workshop titles below to help decide which workshops to choose when you register. 

Round 1 
A Marketing Plan for Your Job Search 

Applying for Federal Government Employment 

Don’t Leave Money on the Table: Job Offer Negotiation 

Inside the IntervYou: Creating an Unforgettable First Impression 

Job Loss Survival Guide 

Managing Your Finances While in Transition 

Networking: Finding the Career of Your Dreams 

Social Media: A Job Search Necessity 

SuperCharge Your Career by Creating a Powerful Personal Brand 

Translating Your Military Experience into a Civilian Resume 

First Impression Essentials: Individually Personalized Mini-Sessions 

 

Round 3 
Am I Too Old to be Looking for a Job…? 

 Anticipating and Preparing for Unconscious Bias in the Interview 

Job Loss Survival Guide 

How to Live on a Shoestring Budget and Survive 

Mastering First Impressions by Creating a Winning Image 

Seizing Opportunities! Turning Risks into Rewards  

Social Media: A Job Search Necessity 

SuperCharge Your Career by Creating a Powerful Personal Brand 

The Clear Choice: Steps to a Focused Job Search in the  
Life of an Accomplished Multi-Tasker 

Will Somebody Please Hire Me? Reentering the Workforce  

First Impression Essentials: Individually Personalized Mini-Sessions 

Round 2 
Am I Too Old to Be Looking for a Job…? 

 Applying for Federal Government Employment 

Creating Resumes that Work for Mid-Career Professionals 

I AM POWERFUL! Using Words to Achieve You Aims 

Make Yourself Stand Out with an Effective Resume 

Managing Your Finances While in Transition 

Mastering First Impressions by Creating a Winning Image 

Networking: Finding the Career of Your Dreams 

The Road to Victory: Staying Focused and Positive During Your Job Search 

Your GPS to Success  

First Impression Essentials: Individually Personalized Mini-Sessions 

 

Round 4 
A Marketing Plan for Your Job Search 

A Powerful You! 7 Techniques to Project Your Best Image 

Anticipating and Preparing for Unconscious Bias in the Interview 

How to Find and Position Yourself for Part-Time or Flexible Work 

I AM POWERFUL! Using Words to Achieve You Aims 

Make Yourself Stand Out with an Effective Resume 

Seizing Opportunities! Turning Risks into Rewards 

Smash Your Mental Barriers and Get Ahead in Your Career 

The Road to Victory: Staying Focused and Positive During Your Job Search 

Your GPS to Success  

First Impression Essentials: Individually Personalized Mini-Sessions 



A MARKETING PLAN FOR YOUR JOB SEARCH Back to Workshop List 

Businesses conduct extensive research and analysis to identify their product’s competitive advantage in 
the marketplace and who is likely to buy it. A job search should follow essentially the same process; as a 
job seeker, it is critical to identify:  
• The unique combination of critical skills that you bring to an employer that will add value  
• The employers who will “buy you,” or put another way, need your skills  
• The companies who are a good fit for you in terms of organizational culture, geographic location, and 

size  

A POWERFUL YOU! 7 TECHNIQUES TO PROJECT YOUR BEST IMAGE  Back to Workshop List 
In this fast paced world, we have less than 7 seconds to make a first impression. What impression do you 
make? Do you feel great  Zabout how you look when you leave for work in the morning. In this workshop, 
participants will learn how to create a personal brand and how to dress that brand so they communicate 
who they are, matching the outside with the inside, boosting self-confidence, and getting recognized for 
the strengths they possess. By leveraging her corporate background, her portrait photography skills, and 
training as an image consultant, Cyndy teaches how you can reveal your best YOU. 

AM I TOO OLD TO BE LOOKING FOR A JOB… ? Back to Workshop List 
Are you a woman of a “certain age”? Has the thought that you are too old to be looking for a job been 
running through your head? Has your inner critic been sabotaging all your efforts to land a job? Lots of 
organizations need people just like you. In this session you will find ways to tap into your inner critic’s 
wisdom and land the job that falls in the intersection between what you want to offer and what an 
organization wants.  

ANTICIPATING AND PREPARING FOR UNCONSCIOUS BIAS IN INTERVIEWS  Back to Workshop List 
Bias is a universal trait in all human beings. It lives primarily in one’s unconscious mind and impacts 
decisions we make every day.  e can never stop having bias, but we can learn to recognize it in ourselves 
and others. This workshop will outline the tenants of unconscious bias, provide practical strategies for 
participants to use when preparing for interviews, and to help frame interactions with others who may 
make decisions based previous experience or assumptions rather than our actual interactions with them. 

APPLYING FOR FEDERAL GOVERNMENT EMPLOYMENT Back to Workshop List 
This workshops will cover the “10 STEPS TO A RÉSUMÉ MASTERMIND.” From understanding the 
different résumé formats, applying on USAJobs.gov, Analyze Vacancy Announcements for Keywords, and 
tracking and evaluating your application to understanding why a résumé is not best qualified.  

CREATING RESUMES THAT WORK FOR MID-CAREER PROFESSIONALS Back to Workshop List 
Are you ready for a change? Mastering the key building block that ties your resume, social media, cover 
letter and interviews together can make you stand out when you are ready for the move into management 
or a new field. Learn to deal with gaps in your history and describe your work in another field in relevant, 
meaningful terms. This session will show you how to get started on creating a new version of your 
professional story.  

 



DON’T LEAVE MONEY ON THE TABLE: JOB OFFER NEGOTIATION Back to Workshop List 
Learn the art of job offer negotiation; determining what the job is worth, answering questions about salary 
without tipping your hand, understanding benefit components, and leveraging the nuance of silence. 

HOW TO FIND AND POSITION YOURSELF FOR PART-TIME OR FLEXIBLE WORK Back to Workshop List 
Learn about the latest trends in workplace flexibility, good jobs and industries for flexible work, employers 
to target for flexible work, and how to position yourself for flexible work. Our goal is for you to leave this 
workshop energized and confident to begin your flexible job search! 

HOW TO LIVE ON A SHOESTRING BUDGET AND SURVIVE Back to Workshop List 
In this workshop you’ll learn how to: 
• Keep the image of your resilient self in mind as you forge ahead;
• Stand strong in the face of adversity by strengthening your core beliefs; and
• Use new tools to help you stay positive and accept where you are so you can conquer and grow from

your challenges!

I AM POWERFUL! USING WORDS TO ACHIEVE YOUR AIMS Back to Workshop List 

Feel awkward speaking of your strengths and accomplishments? Learn to beat your gawkiness and gain 
confidence as you express yourself and your achievements to others using positive power words and 
phrases. You will gain the tools needed to craft an elevator pitch that is aim-oriented and showcases your 
many talents in a way that appeals to the audience at hand. 

INSIDE THE INTERVYou: CREATING AN UNFORGETTABLE FIRST IMPRESSION Back to Workshop List 

By addressing the perspectives of both the interviewee and interviewer—This unique workshop will 
explore the power of displaying inner and outer confidence, interviewing to sell your authenticity and 
showing up in style! Our workshop is designed to encourage and inspire women to be their best selves no 
matter what the industry or circumstance. White collar or blue collar—we want the women to walk away 
with the armor of self-confidence. 

JOB LOSS SURIVAL GUIDE Back to Workshop List 
Have you experienced a job loss? Are you looking for ways to survive one of life’s most challenging and 
stressful events? Join me for this 1-hour workshop and add the “4 Rs” to your job loss survival toolkit. 

MAKE YOURSELF STAND OUT WITH AN EFFECTIVE RESUME Back to Workshop List 
Have you looked at your Job Search toolkit lately? Is the top tool for getting an interview an updated 
resume targeting your career goals? No? Join me for this 1-hour workshop and learn how to “Make 
Yourself Stand Out with an Effective Resume”. 

MANAGING YOUR FINANCES WHILE IN TRANSITION Back to Workshop List 

In this workshop, you will analyze your current financial situation and review items that will help you reach 
your goals. The workshop will cover basic budgeting items, how to review your credit report and monitor 
it, and where to start the process of developing financial goals during your time of transition. 



MASTERING FIRST IMPRESSIONS BY CREATING A WINNING IMAGE  Back to Workshop List 
First impressions are made within seconds, and your image determines the outcome of those first 
impressions. In this workshop, we will analyze the aspects of image (appearance, body language, and 
mindset) and learn how to maximize their impact. You will leave with simple tips on how to immediately 
improve your image and confidence.  

NETWORKING: FINDING THE CAREER OF YOUR DREAMS  Back to Workshop List 
Networking ignites many emotions in people. Those who are excited about the prospect of networking 
may be strong on the engagement front, but still miss the mark on landing the right meetings with the right 
individuals. Those who are less energized or even scared at the thought of networking, may find 
themselves in roles they don’t love — working with individuals they don’t enjoy. We will explore why 
networking is critical to your career search and discuss a few easy steps to improve your outcomes..  

SEIZING OPPORTUNITIES! TURNING RISKS INTO REWARDS  Back to Workshop List 
Dr. Yuengling will lead a discussion on identifying career opportunities and ways of evaluating the risks 
they can often present. Whether in a career progression or an entrepreneurial endeavor, she will discuss 
how to identify what you want in your professional life, how to evaluate risks decisions bring, and the 
value of failure and resiliency on your path to success. 

SMASH YOUR MENTAL BARRIERS AND GET AHEAD IN YOUR CAREER Back to Workshop List 
Too often the voices in our heads, the invisible scripts we play for ourselves, and the natural tendency to 
be our own worst critic stop us from moving out of a career rut. This session will provide tips and 
techniques to overcome these mental barriers and help you: break down your imaginary walls; be 
assertive without being obnoxious; learn to engage in smart self-promotion; and offer methods to display 
confidence even when you may feel powerless. We’ll also develop a personal action plan to help you see 
immediate wins right out of the gate and land that next job quickly! 

 SOCIAL MEDIA: A JOB SEARCH NECESSITY  Back to Workshop List 
This workshop will address necessity and concerns about social media and introduce LinkedIn — how to 
get started and use it in your job search. A pioneer at using LinkedIn, this workshop will show others how 
to “sell” themselves using social media at various government employment centers, colleges, universities, 
and the Career Network Ministry.  

SUPERCHARGE YOUR CAREER BY CREATING A POWERFUL PERSONAL BRAND  Back to Workshop List 
Identify the steps to create or improve your personal brand to supercharge your career and land your next 
career move. Five lucky winners will win a complimentary consultation session to assess their personal 
brand and image and get recommendations on how to improve. Must be present to win. Learn more: 
http://bit.ly/2017acpwct.   

  

http://bit.ly/2017acpwct


THE CLEAR CHOICE:  Back to Workshop List 
STEPS TO A FOCUSED JOB SEARCH IN THE LIFE OF AN ACCOMPLISHED MULTI-TASKER 

You have a wide variety of capabilities, interests, skills, and values. And you’re smart – easily able to 
master whatever is thrown at you. This can work for you but also against you during your job search. 
Failing to focus can prolong your quest and confuse potential employers. This workshop will help you 
concentrate your job search by creating a plan to help you decide just what you are looking for and help 
employers recognize your value and make you an offer. 

THE ROAD TO VICTORY!  Back to Workshop List 
STAYING FOCUSED AND POSITIVE DURING YOUR JOB SEARCH  

The road to victory can sometimes feel overwhelming, but the key is to stay focused and keep a positive 
attitude. Find out how to see challenges as opportunities. Envision the light at the end of the tunnel of 
your career transition by getting a dose of positivity and networking tips that will leave you energized and 
motivated to chart your own path to success. 

TRANSLATING YOUR MILITARY EXPERIENCE INTO A CIVILIAN RESUME  Back to Workshop List 
This workshop will assist you in translating your military experience into terminology suitable for a resume 
for civilian employment. The workshop will cover how to compare military experience to civilian skills and 
abilities, as well as the components of a resume, and the different types of resumes and when to use 
them. This workshop is applicable to military spouses. 

WILL SOMEBODY PLEASE HIRE ME? REENTERING THE WORKFORCE Back to Workshop List 
Finding a job is never easy, especially if you’ve been out of the workplace for awhile. Whether you’ve 
taken a short or long break from your career, regardless of the reason, you face special challenges when 
re-entering the workforce. It is difficult, but it’s not impossible. You can do this! Come learn the essential 
steps you need to take and the resources available to help you successfully start this new phase of your 
career. 

YOUR GPS TO SUCCESS  Back to Workshop List 

A successful job search requires you to prove that you can solve a company’s problem and market 
yourself as the best person to solve it. In this 1-hour workshop, you will learn to transform yourself from a 
job seeker to problem solver by identifying organizational gaps in job descriptions and then translate your 
experience into solution statements, leading to interviews. After completing this workshop, you will have 
the skills to navigate your way to the C-suite or dream job. 

  



First Impression Essentials 

CAREER COACHING BY PROFESSIONAL COACHES  Back to Workshop List 

Working with a career coach during professional transition can be a lifesaver. Our career coaches will 
partner with you to apply a structured approach to help you clarify your real goals, align your search 
strategy and make sure your story reinforces your objective. If you are not quite sure exactly what you are 
looking for, not a “cookie cutter” candidate, uncertain of your potential, or planning to make a major career 
shift, they can offer personalized advice and help you begin to map out a detailed plan to target and get 
the right job for you!  

RESUME REVIEWS BY RECRUITERS  Back to Workshop List 

It’s often a mystery that we can send out resume after resume for months and hardly get an interview. We 
read the blogs and follow the advice but our results often remain disappointing. Gaining an understanding 
of what a recruiter sees vs what they are looking for when your resume hits their desk can be the key to 
unlocking those interview invitations. Our recruiters will review your resume, identify its strengths and 
help you understand what you need to do to make it effective when you are responding to a job posting.   

MOCK INTERVIEWS BY HIRING MANAGERS  Back to Workshop List 

Are you familiar with the most current trends in interviewing? Do you know how to respond to the tricky 
questions? Do you tend to overshare or are you overly modest? Our hiring managers will conduct a brief 
mock interview so they can give you specific feedback on how you’re coming across to a potential 
employer. Remembers, interviewers are evaluating not only whether you have the skills and experience to 
do the job but also how well you’ll fit with the team, the culture, and the organization. Learn from real 
hiring managers how you can leave them with a positive impression. 

IMAGE CONSULTING & HEADSHOT Back to Workshop List 

How you present yourself has an impact on how people respond to you. During a job search, it becomes 
even more important to face new people and situations with confidence, poise and an appealing 
appearance. Our image consultants recognize that a woman’s beauty is generated from her internal belief 
about herself as much as by the clothes and makeup she wears. They bring a wealth of technical 
knowledge about how to flatter a woman’s personality, body type, and personal sense of style and will 
provide image, fashion and makeup advice tailored to you and your professional goals.  
After your image consultation, you’ll head right next door to get a professional photo taken by one of our 
talented photographers. In today’s world, it’s far more likely that the actual first impression most potential 
employers will have of you is what shows up in your social media profile. That means your headshot 
needs to be clean and professional and one that shows you to your best professional advantage.  
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